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QUYET DINH
VG viQc phfln c6ng trfch nhiQm trong Ban Gi6m hiQu

Trudng THPT Khoa hgc Gi6o dgc - D3i hgc Gi6o dgc

HIEU TRUONG TRTIONG THPT KHOA HQC GIAO DUC

Cdn cf euyet dinh sd 44llQD-TTg ngdy 03 th6ng 04 ndm 2009 ci;a Thri tudng

Chinh phri v0 viQc thdnh lqp Truong Dai hqc Gi6o dUc thuQc Dai hqc Qu5c gia HdNQi;

Cdn cri Quy6t dinh 1036/QD-UBND ngdy 0310312016 cria Chri tich Uy ban Nhdn

ddn thdnh ph6 Ua NQi vO viqc thdnh lpp Truong Trung hqc ph5 th6ng Khoa hqc Gi6o dUc

trpc thuQc Trudng Epi hqc Gi6o dUc - Dai hqc QuOc Gia HdNOi;

Cdn cri Quytit dinh s6 568/QD-TCCB ngdy 02 thing 07 ndm 2015 cria Hi0u

rru&ng Trudng D4i hgc Gi6o dpc vO viqc ban hdnh Quy dfnh vA fO chric vd Ho4t dQng

cta Trulng Eai hgc Gi6o dUc;

C6n cri Quy6t dinh s6 888/QD-EHQGHN ngiry 41412016 cria Gi5m dOc Dpi hqc

eu6c gia Hd NQi vC tO chirc vd ho4t dQng cria Trudng Trung hgc ph6 thdng Khoa hqc

girio dpc (Trudng THPT KHGD) tryc thuQc Trucrng Dai hqc Gi6o dpc, Eai hgc Qu6c gia

Hd NOi;

X6t d0 nghi cria T6 vin phdng Trucrng THPT Khoa hgc Gi6o dpc,

QUYET E}NH:

Di6u 1. Nguy€n tac ph6n cdng vh thpc hiQn c6ng t6c cria Ban Gi6m HiQu Truhng

THPT Khoa hgc Gi6o dgc:

1. Ban Gi6m HiQu trudng THPT Khoa hgc GiSo dpc chiu trhch nhiQm todn diQn

trudc Ph6p luflt, Gi6m d6c Epi hqc QuOc gia Hd Noi, Hiqu truong Trudng Dai hqc Gi6o

dpc v0 thgc hiQn chric ndng, nhiQm 4r, quyAn hpn theo c5c quy dinh cira PhSp luQt, ctra

Epi hgc Qu6c gia Hd NQi vd cria Trudng Dai hgc Gi6o dvc.

Z.BanGi6m HiQu trudng THPT Khoa hgc Gi6o dpc girip HiQu tru&ng Trudng D4i

hgc Gi6o dUc thqc hiQn, tri6n khai tirng linh v.uc c6ng t6c gin vdi todn bQ c6c hopt dOng

cria trubng THPT Khoa hgc Gi6o dpc; dugc sri dUng quy6, han d0 gi6i quy6t c6c cdng

viQc, chiu tr6ch nhiQm tru6c ph6p lupt vd tru6c HiQu trudng Trulng E?i hgc Gi6o dpc v0

c6c quy6t dinh cria minh. pOi vOi nhtng v6n d0 dflc biQt quan trgng, phric t4p hoflc nh4y

c6m, Ban Gi6m HiQu trulng THPT Khoa hgc Gi6o dpc cAn xin y kiOn HiQu trudng

Trulng Dpi hgc Gi6o dpc trudc khi quy6t dinh.
1



==99q
lUdr
NGT
ixd
AH(
oo-u

leg

3. Trong qud trinh gi6i quy6t c6ng viOc, Ban Gi6m hiQu Truong THPT Khoa hgc

Gi6o duc ph6i hgp, trao d6i va h6 tro nhau, dim b6o mgi hopt dQng cria Trucrng dugc
thgc hiQn hiQu qu6, dring k6 hopch. Trong truong hop kh6ng th6ng nh6t dugc y kitfn khi
xt ly cdng vi0c li6n quan thi HiQu trudng Trudng THPT Khoa hoc Gi6o dpc b6o c6o

Hi0u truong Trudng E4i hgc Gi6o dpc xem xdt quy6t dfnh.

4. Ban Giam hi6u Trucvng THPT Khoa hoc Gi6o dpc khdng gi6i quytit c6c cdng
t'viec dI phAn cdp hodc thuQc thdm quy6n gi6i quy6t cira cdp duoi. C6c pho hiQu truong

tham muu cho HiQu trudng quy6t dinh c6c nhiqm vp ve hopt d6ng trong nhir truong. Cac

ph6 higu tru&ng girip vi6c cho HiQu tru0ng theo c6c viQc dugc phdn c6ng vd chfu tr6ch

nhiQm nhftng viQc dugc giao trudc HiQu truOng THPT KHGD.

5. Hdng tuAn ho{c khi cAn thi6t, HiQu tru&ng Trubng Dai hqc Gi6o dyc vd Ban

Giam hi6u Truong THPT Khoa hgc Giao dpc hop giao ban O6 Uao cdo c6ng viQc chi d4o,

ktlt quirhgc hiQn, cdc vin dC dang vucrng mic hopc c5c c6ng t6c kh6c li0n quan.

Di6u 2. Phdn c6ng cong t6c cu th6 cfra Ban Giam hiQu Truong THPT Khoa hoc

Gi6o dpc :

l. Hi6u trudng Nguy6n Thi Huong:

HiQu tru&ng phu trrich diAu hdnh cdng viQc theo ctrt5 OO thri truong, dd cao nguydn

thcQp trung d6n chri. Chiu tr6ch nhiQm tru6c HiQu trudng Trucrng E4i hgc Giao dpc vii
mgi m4t ho4t dQng cria nhd truong.

HiQu trudng phU tr6ch chung, tryc titlp phu tr6ch mQt s6 linh vpc c6ng t6c:

- Ldnh dpo cdng tiic tu tu&ng chfnh tri trong co quan (ilAi diQn cta truong; ti6p

ddn, ti6p kh6ch).

- C6ng t6c t6 chuc c6n b9 GO chuc bQ m6y, ti6p nhfln, thuy€n chuydn c6n bQ, gi6o

vi6n).

- C6ng t6c k6 hoach, tdi chinh (Cht tdi khoin: Thu chi ngdn siich vd ngoii ngdn

s6ch, Xdy dUng quy ch6 chi ti6u nQi b0 hirng ndm, Xdy dqng kd hoach hopt dQng vd phdt

tritin nhd truong).

- C6ng t6c mua sim sria ch0a co s& v4t chAt, xay dUng co bin.

- C6ng tdc tuy6n sinh hgc sinh dAu c6p (titlp nhpn chuy6n lcrp, chuy6n trucrng cua

hgc sinh).

- QuAn ly gi6o vi€n, nh6n vi6n, ph6n c6ng c6ng tac, ki6m fta, ddnh gia vi6c thpc

hiQn nhiQm vp cria gi6o viOn, nhdn vi0n.

- Thpc hiQn cdc cfr6 Ag chinh s6ch cia Nhd nudc OOi vOi gi6o vi6n, nhdn vi6n, hoc

sinh, t6 chric thgc hiQn quy ch6 dan chri trong hopt dQng cria nhd truong.

2. Pho HiQu trudng T6n Quang Cuong:

Php tr6ch c6c m{t c6ng t6c: Quy ch6 chuydn m6n, c6ng t6c thi6t bj trucrng hgc,

thpc hiQn quy chti d6n chri cira dcrn vi; th6ng tin b6o c6o. E6nh gi6 xiip lo4i vi6n chuc,



chuAn ngh6 nghi6p gi6o viQn; thpc hiQn c6c phong trdo thi dua vir c6c cuQc v4n dQng crJra

ngdnh; xdy dgng co quan vln hoa; xd hQi hoa gi6o dyc, khuy6n hoc'

- Bdi duOne dQi ngfr c6n bQ, gi6o vi€n;

- Ki6m tra gi6o 6n, dy gio gi6ng, danh gi6 gi6o vi6n

- PhU tr6ch xdy dyng chucrng trinh gi6o dyc nhd trucrng

- C6ng t6c bdi du0ng hgc sinh gioi, giao viOn gioi;

- C6ng tirc dqy th6m, hgc th6m; s6p xtip thoi kho6 bi6u hqc th6m

- Gi6o dpc l6ng ghdp, d4Y hqc tich cyc;

- Cht tri c6ng t6c Kitim dinh ch6t lugng gi6o dpc,

- Phu tr5ch cdng tdc dAy ngh0 ph6 th6ng vd giao dpc hucrng nghiQp'

- X6y dUng k6 hopch vd thpc hiQn cdng t6c ki6m tra nQi b0;

- ff,ui th6c, ring dpng CNTT trong nhd trudng;

- Phu tr6ch vd tri6n khai hoat dQng School online

- QuAn ly thi6t bi c6c Phdng hqc

- Quin ly ming truydn th$ng, wibesite, xdy dgng hinh 6nh nhd Trucrng

- Phu trdch circ hoqt dQng c[ra c6ng do]rn

- Theo d6i vd chi dao t6 khoa hgc xd hOi, tO chuyiln giao cdng nghQ vi dich vU;

- Chir tri c$ng ttrc gifn dr,rc k! n[ng sdng, gi6o dpc truydn th6ng, ho4t dQng ngoqi

kho6. c6c ho?t dong th6 dpc thi5 thao - v[n hoa; qu6c phong - an ninh

3. Ph6 HiQu tru0ng Hodng Thu Ha:

PhU tr6ch c6c mflt cdng t6c: Quy chtl ddo t4o ; phdn c6ng gi6ng d4y; qu6n li thi va

thi lpi, thuy6n chuy6n hoc sinh, cdu l4c bQ. Ccr s& v4t chSt c6c phong lirm viQc, phong thi

nghiQm. EiQn ludi, nudc s4ch, v0 sinh y tti hqc dudng, b6n tni ( bus, dn trua, nghi trua)'

Thanh tra ki0m nhiem.

- Sap x6p hgc sinh theo lcrP hqc

- SAp xilp thoi khoa bi6u chinh khoa

- Chi tri viQc qu6n lif hd so hqc sinh.

- Qu6n ty s6 OiOm , kh6o thi

- Ky hgc bA, ky duyQt sO OAu bii c6c lop.

- Quin ly thu viQn vd thi€t bi phong ldm viQc

- Theo d6i vd chi d4o t6 vdn phdng , t6 to6n; t6 khoa hgc tu nhi€n.

- BAo hi6m c6n bQ gi6o vi6n vd hgc sinh'

- PhU.tr6ch c6c hoat dQng cua Dohn Thanh ni6n

- Quin lii b6n trf : xe bus, dn trua, nghi b6n trri cria hgc sinh
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- Gi6o dpc d4o dri'c hgc sinh; ndn nOp vir cong t6c an ninh hqc duong; c6ng tac

gi6m thi cria trucrng.

- Vi6t c6c lopi b6o c6o so kdt, t6ng ktit chuydn m6n theo hucmg d6n cta c6c ccr

quan quin ly AO bao c6o Hiqu tru0ng, b6o c6o trong c5c cuQc hgp giao ban theo quy dinh,

Di6u 3. HiQu lqc thi hhnh

Quy6t dfnh ndy c6 hiQu luc thi hdnh k0 tu ngdy

Khoa hgc Gi6o dqc, Thri trudng c6c don vl trgc tly4 Truong

quan chiu tr6ch nhiQm thi hdnh Quyiit dfn!

Noi nhQn:

- Nhu Di6u 3;
- Diing Uy, BGH Truo'ng DHGD (dO b6o c6o);

- BGH THPT (d6 thd'c hien);
- Website Truong DHGD,THPT;
- Luu: VT, HC.

ky. Ban Giam hiQu Truong THPT

Dai hgc Gi6o duc co liOn
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