TRUONG BAI HOC GIAO DUC CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THPT KHOA HOC GIAO DUC Poc lip - Tw do - Hanh phiic

sé: 04 /QD-KHGD Ha Ngi, ngayAbthang (4 nam 2018

QUYETPINH
Veé viéc ban hanh quy trinh kiém tra ho so, s6 sach chuyén mon
cua gido vién truong THPT Khoa hoc Gido duc

HIEU TRUONG TRUONG THPT KHOA HQC GIAO DUC

Can o Quyét dinh s6 1036/QP-UBND ngay 03/3/2016 cia Chii tich Uy ban
nhéan din Thanh phé Ha Nbi vé viéc thanh lap Trudng Trung hoc phé thong Khoa hoc
Gido duc truc thude Trudong Dai hoc Gido duc —Dai hoc Québc gia Ha Ni;

Can cir Thong tu sé 12/2011/TT-BGDDT ngay 28/03/2011 cta B Gido duc va
Pao tao ban hanh diéu 18 truong trudng trung hoc co sé, trudong trung hoc phd thong va
truomg phd thong ¢6 nhiéu cdp hoc;

Can cir Quyét dinh sb 888/QD-DHQGHN ngay 04/4/2016 ctia Giam doc Dai hoc
Qudc gia Ha Noi ban hanh Quy dinh v& T chirc va Hoat dong ctia Truong Trung hoc phd
thong Khoa hoc Gido duc;

Can cir Quyét dinh sé 51/QD-KHGD ngay 15/03/2017 ctia Hiéu truéng Trudng
THPT Khoa hoc Giao duc v& viéc ban hanh Quy trinh td chuc dao tao cia Truong THPT
- Khoa hoc Giao duc.

Xét dé nghi ctia Trudng Bo phan Do tao — Khao thi.

QUYET PINH

Diéu 1. Ban hanh Quy trinh kiém tra hd so, s6 sach chuyén mon ctia Truong THPT
Khoa hoc Gido duc (chi tiét dinh kem).

Piéu 2. Quyét dinh co hiéu luc ké tir ngay ky.

Piéu 3. Cac T trudng, T6 pho To chuyén mén, cac Trudng bd phén, gido vién,
céc can bo Truong THPT Khoa hoc Gido duc chiu trach nhiém thi hanh Quyét dinh nay ¥

Noi nhdn: KT. HIEU TRUONG , .~
- Nhu diéu3; ) HIEU TRUONG'
- Hiéu trudng (dé blc); P
- Lyu: VT, DT-KT.
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TRUONG PAI HOC GIAO DUC CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT KHOA HQC GIAO DYC Poc 1ap — Ty do — Hanh phiic

Ha Néi, ngay 49 thang 02 nim 2018

QUY TRINH KIEM TRA HO SO, SO SACH CHUYEN MON
GIAO VIEN TRUONG THPT KHOA HQC GIAO DUC
(Ban hanh theo quyét dinh Sé’,ﬁ/QD-KH GD, ngc‘zy/f.i thdng.ff)ndm 2018)

1. MUC PICH:

- Théng nhit ddu muc, chung loai va ndi dung trong hé thdng hd so, so sach, tai lidu,
hoc liéu phuc vu viéc day hoc cua gido vién trong toan truong.

- Dam bao tinh chinh xéc, chat lwong, ndi dung phi hop véi phian phéi chuong trinh
Giao duc THPT theo Cong van s6: 7608 /BGDPT-GDTrH ngay 31 thang 8 nam 2009 cua
Bo6 GD&DT v/v: Khung phin phéi chuong trmh THCS, THPT nam hoc 2009-2010.

- Dam bao nghiém tic hé thong hd so, sb sach ddi véi can bd quan ly, glao vién dong
thoi ting cuong cong tac kiém tra v& mua sdm, sir dung va bdo quan hd so, sb sach, tai liéu,
hoc liéu dé kip thoi khic phuc nhitng han ché, bét cap trong qué trinh trién khai thuc hién.

- Huéng dan trinh tu, quy trinh kiém tra ho so sb sach chuyén mon.

IL. POI TUQNG AP DUNG:
- Gi4o vién, cac T6 chuyén mon.
- B phén Pao tao — Khao thi.
III. CAN CU PHAP LY
- Thong tu s6 12/2011/TT-BGDDT ngay 28/03/2011 cia B Gido duc va Dao tao vé
viéc ban hanh diéu I trudng trung hoc co s, trudong trung hoc pho thong va trudng phd
thong co nhiéu cép hoc.
- Cbng van sb: 7608 /BGDDT-GDTrH ngay 31 thang 8 nam 2009 cia Bo GD&DT v/v:
Khung phan phéi chuong trinh THCS, THPT ndm hoc 2009-2010.
- K& hoach thoi gian ndm hoc cia truong THPT Khoa hoc Gido duc ban hanh hang
nam
- Cin ctr vao tinh hinh thyc té tai truong THPT Khoa hoc Gido dyc.
IV. QUY DINH CHUNG:

- Nha truong td chuc cho can bd, gido vién nghlen clru c4c van ban vé quy dinh hd
so, sb sach lién quan dén cap hoc va nhiém vu cua mdi ca nhan dé thuc hién theo hudng
din cta cAc vin ban cia B6 GD&DT va cua S6¢ GD&DT Ha Noi.

- Hang nam, Nha tru‘ong t6 chirc ra soat, kiém tra dé c6 ké hoach bb sung day du cac
loai hd so, s6 sach cho tAt ca can bo, gido vién. HO so s6 sach phai phu hop vai yéu clu vé
noi dung va hinh thirc theo quy dinh; bao dam tinh khoa hoc cho nguoi stir dung.

- Hd so, sb sach phai duge str dung t6i da, hiéu qua. TAt ca can bd, gido vién phai

thye hién day du, nghiém tuc.



- Tét ca can b, gido vién trong nha trudng phai nghiém chinh chép hanh quy dinh
huwéng din vé chuyén mén va cac quy dinh v& hd so b séach.

- S6 ghi déu bai: hoc sinh ghi tir muc 1 dén muc 6, Gido vién ghi muyc 7,8,9. Hang
tuAn GVCN téng két tun, ghi nhan xét va Ban Giam Hiéu kidm tra ctr 4 tudn/1 1an (c6 ky
tén, dong dau)

- Lich béo giang: Hang tudn T4 truéng/T phé TCM kiém tra, ghi nhén xét va BGH
kiém tra ctr 4 tudn/1 14n (c6 ky tén, dong ddu).

- C4c bd phan dugc phan cong chiu trach nhiém 1ap va quan ly hd so theo quy dinh.
V.LICH KIEM TRA

- Pot 1: Giira thang 10 hang nim

- Pot 2: Giita thang 01 hing nam

- Dot 3: Giita thang 05 hing nim

- Dot 4: Cubi thang 05 hing nim (khéa sb6 niam hoc)

VI. QUY DINH VE HO SO SO SACH

o Gido 4n va ké hoach giang day

e Lich bao giang

o Sbdugio.

« S ghi diém

e Phan phéi chuong trinh by mon, tai liéu hudng dan thyuc hién chun kién thuc va k§
nang by mon.

« So sinh hoat chuyén mon (dy gio, tham quan hoc tip, ghi chép cac néi dung sinh
hoat chuyén mén) (Mdi T chuyén mén 1 s6 (theo mau) va mdi gido vién c6 1 5O
ghi chép riéng)

« S6 chu nhiém (néu duge phéan cong).

VIL QUY TRINH THUC HIEN

STT | Trinh tw Dién giai Thoi | Trach | Phdi | Biéu
thuc hién gian nhiém | hop miu
1 Thong bao | -Bo phan DT-KT thong bao Trudce bT- T6 CM
lich kiém | lich kiém tra ho so s6 sach lich kiém | KT
tra hd so sd | chuyén mén cho cac T tra it nhat | T6 CM
sach chuyén mon. ] tuan
chuyén
mon.
2 Céc to -Céc TCM dang ky lich kiém | Trude T PT-KT
thong bdo | tra cu thé cta t6 minh va lichkiém | trudng
lich kiém chuin bj sin hd so kiém tra tra it nhat | TCM,
tra cu thé 3 ngay GV
3 Kiémtra | -Bo phan DT-KT tién hanh Theo lich | DT- T6 CM
HSSSCM | kiém tra hd so sach chuyén dangky | KT
mén cta cac T6 clia cac t6




Lap bién -Bo phan DT-KT lap bién ban DT- Theo
ban kiém | kiém tra HSSSCM c6 chit ky KT, To mau
tra HS clia can bd kiém tra va T trudng/
SSCM truong TCM T6 phod
TCM

Béo céo -B6 phan PT-KT lap bao cao | Ngay sau | DT- Theo
két qua két qua kiém tra HSSSCM céc | khi hoan | KT mau
kidmtra | to gii BGH tat viec
HSSSCM kiém tra

HSSSCM

cac td
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